Kaxk HanucaTp NHCHhMO0 HA AHTJIMHCKOM S3BIKE

[Ipexne yeM coCTaBISITh MUCHMO Ha aHTJIMMCKOM SI3bIKE, BaXKHO OINPEIEIUTh, KAKOE 3TO
MUCHMO: 0pHUITHATBFHOE WK ApyxKeckoe. Takxke Heo0X0IMMO 3HATh, KaKue TPeOOBaHUS K
MMCHbMY TIPEIBSBIISIOTCS, €CJIM 3TO K3aMEHAIIMOHHOE 3a/laHue. Pa30oepéM Bce HIOAHCHI.

OO01as crpykrypa

OOBIYHO BCE IMHCHEMa UMEIOT cleayromme COCTaBJIAOIIUC:

1.

2
3
4.
5

8.
9.

UMS OTIIPABUTEIS;

azpec OTHpaBUTEINs (KBapTUPA, IOM, YJIALA, TOPOJI C UHAEKCOM, CTPaHa);
JlaTa HalUCaHUs;

MIPUBETCTBUE;

BBOJIHAS YacTh: OJaroJlapuM 3a Ipeablayliee MUCbMO WIH KPAaTKO OIMUCHIBAEM 11eTTh
MMHMCHMa;

OCHOBHAs 4aCTh: COJIEP>)KAHNE 3aBUCUT OT CUTYallUU. 3[1€Ch MOTYT OBITh OTBETHI HA
BOIPOCHI, BEIpAXKEHHE 0J1aro1apHOCTH 3a MOJapKH, HH(QOpMALU O OJIMKaUIITIX
BBIXO/IHBIX, BCTPEYHBIE BOIIPOCHI U T.1.;

3aKJII0YEHUE: BBIPAYKAEM HAJIeKAy Ha JAIbHEUIIYIO IEPENUCKY;
IIPOLLAHUE;

IIOAIINCBH.

CrpyKTypa JOBOJIBHO ITPOCTas U JIornyHasi. Yalie BCero Cli0)KHOCTH BO3HHUKAIOT C
pacnojoXeHueM 3Tux OJ0KOB Ha cTpaHule. Hampumep, camoe 0oObIYHOE MHCHMO MOXKET
BBITJIAJIETH BOT TaK:

Mariya lvanova

5, 25 Severnaya St.
Samara, 44300
Russia

22 December 2022

Dear Ann,

Thank you for your last letter. | was glad to hear from you.

You asked me about my two favourite places in my city. | like nature, that's why my first
favourite place is a park. It is not far from my house, so | go there very often. Another
favourite place is an embankment. It is really beautiful. In summer there are lots of little
shops with ice-cream and cold drinks. There is also an open-air stage where concerts
take place in summer. | like going there.

And what about you? What places do you like visiting in your city?
Looking forward for your next letter.

Love,
Mariya
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JIist ipy>kecKkoro v 0(UIHATIBHOTO MUCbMa CTPYKTYpa Oy1eT oiMHaKoBOM. OJJHAKO €CTh
HEKOTOpPBIE HIOAHCHI B HAITMCAHUH U PEUEBBIX KIIUIIIE, O KOTOPHIX TOTOBOPUM Jlajiee.

JlM4yHoe NnceMo

Tak Kak B 3TOM CUTyaL MM NMMCbMO aapecyeTca HalwemMy BNM3IKoOMYy YenoBekKy,
B TEKCTE MOXXHO A0MNYCTUTL HEKOTOPbLIE BOMIBHOCTA.
e MOXXHO MCNONb30BaTh COKpaweHrA. Takme kak Don’t, doesn’t, aren’t, I'm,
you're v T.A.
e MoO><HO MCNoNb30BaTb pa3rosopHblie dopazbl
e MoOXHO McNnonNb30BaTh bpa30BbIe rnaronsi

OdormumanscHoOE NMCbMO

Haw appecaTt — odmuymansHoe nMuo: npenogasaTtens, pabotogaTtens,
nenoBoii napTtHep. CooTBeTCTBEHHO, HEOBXoAMMO BbiIBMpaTe Nnoaxoaauime
K CUTyauunm cnosa.
e He mcnonb3yem cokpaweHumsa
e [MpegnoydmTaemMm HENTPaNbHYO WM OENOBYH NIEKCUKY
e BmecTto chpaszoBbIxX rNarosioB ny4dlle Mcnonb3oBaTbh MX CMHOHKMMBbI,
BblparKeHHble oaHKMM CNOBOM

— .
TETPUMKA. i

CranaaprHabie ¢pa3sbl
1. llpuBercTrBHE

Dear ... — Hoporoii. CaMO pUBETCTBUE YHUBEPCAIBHO: MOJIXOAUT JJI1 BCEX CUTYAIUI
obmenus, mocie «Deary qo06aBiseM oOpaiieHre. B THYHOM MUCbME 3TO MOYKET OBITh
MPOCTO UM Apyra, B opurmaabHoM — Mr ..., Ms, Miss, Mrs.

Ecnu muchmo odunnansHOE B MBI HE 3HaeM, KOMY KOHKPETHO ITHIIIEM, JTYUIIIe HCTIOIb30BaTh
cnenyroiryto hopmy: Dear Sir/Madam.

2. BBogHast yacTh

JInuHoe NuchpbmMo

| was glad to hear from you. — Paz ObL1 ycnbimaTh o Tebe.

Thank you for your last letter. — Crnacu6o 3a mocientee (peabiAyIee) MIChMO.
Good to know you’re doing well. — Pan cabiiats, 4to y T€0s1 BCE XOpOIIIO.

I was happy to hear that... — Pan O6b11 ycnbimars, 4To. ..

Sorry for not writing for so long. — M3BuHu, 94To Tak JOIT0 HE MHUCA.

Sorry for my late answer. — 3BuHuM 3a MO3AHMIA OTBET.

OduunanbHoe MUCbMO

We wish to inform you that... — XoTum onoBecTuts Bac, 4To...



We have to remind you that... — MbI BBIHY>K/I€Hbl HAIIOMHUTH BaM, 4TO...
I would like to know more details about... — I xoten 661 y3HATH OOJBIIE AETATIEH O...
3. OcHoBHas YacTh

JIuyHoe nMucbLMo

You asked me about... — TsI cipammBai MeHs O. ..

I’m writing to ask you for some advice. — Ilumy monpocuts y Te0s coBera.
As for me... — Yto kacaeTcsi MeHs. ..

OduunanpbHoEe MUCHMO

Could you possibly explain... — He Moryii ObI BbI IOSICHUTb. ..
We would like to point out that... — MpbI XxoTenu Obl TOAYEPKHYTH, UTO...
We are interested in receiving... — MpI 3auHTEpECOBAHbI B IMOJyYCHUH. . .

4. 3akaoueHue

JInyHOE NMMUCHMO

That’s all my news for now. — D10 Bce MOM HOBOCTH Ha JaHHBIH MOMEHT.
Write back as soon as possible. — Hamnwim oTBeT Kak MOXHO CKOpee.

I can’t wait to hear from you. — XKny-He 10K1yCh TBOETO OTBETA.
OduumnanpbHoe MUCHMO

If you need any additional assistance, please contact me. — Eciu BaM HyxHa
JOITIOJIHUTCJIbHAA ITIOMOIIb, HO)KaJ'ny/'ICTa, CBSDKHUTECH CO MHOM.

Thank you in advance. — 3apanee Oaromapio.
5. Ilpomanue

[Tocne mo00it U3 IepeuncieHHbIX (Ppa3 cTaBUTCS 3araTas.
JInyHOE MMCHMO

Always yours — Bcerna TBoM

Yours — Tsoi

Love — C n1060BbI0

Hugs and kisses — Llenyto, oOHIMMarO

Best wishes — C Hamtyummmu noxxenaHusIMu
OduumnaapbHoEe MUCHMO

Yours faithfully — Hckpenne Bari

Yours sincerely — HMckpenne Baii



6. lloanucek
JInuHoe mucbMo. J[ocTaTOuHO MPOCTO HAMKUCATh CBOE UMsI 0€3 TOYKU B KOHIIE.

OdunuanbHoe nucbMo. O0s13aTeNbHO HYKHO HAMUCATh MOJTHBIE UM U (PaMUITHIO, HMEHHO
B TakoM nopsjke. [lone3Ho OyaeT B cieayromeil cTpoke 100aBUTh CBOIO JOHKHOCTD U
KOHTAKTBI, €CJIM 3TO BaXKHO.

Ocob6ennoctu nmucbma g OI'D u EI'D

B sx3amenanmonHoM nucbMe Ha OI'D BaKHO ClIeI0BATh YK€ OMMMCAHHOM CTPYKTYpE €
OJIHUM HMCKIIFOYEHHEM: HE HY>KHO ITUCATh CBOE UM, aIpeC U AaTy otnpasiicHus. Kpome
ATOTO, TUCHMO JIOJHKHO OBITh JJOTUYHO ITOCTPOCHO, TTIOATOMY HE 3a0BbIBAaliTE UCIIOIB30BaTh
CJIOBa-CBSI3KM MEXy oTBeTaMu. Jlornka Hy>kHa U B JiejieHUH Ha a03a1el. CaMblil BEPHBIH
CIOCO0 — KaXK]IbIM U3 MEPEUNCICHHBIX BBIIIE MTyHKTOB HAYMHATH C HOBOM CTPOKH.

JInunoe nmucbMo — mepBoe MucbMeHHoe 3a7anue B EI'D. bonbmmx oTauyuii oT nuchkMa B
OI'D net. CTpyKTypa nouTy coBnaaaeT. Takke He Hy>KHO ITUCATh B Hayaje CBOE UM, aJipec
U J1aty nucbMa. Mcnonp3yiiTe cioBa-cBsI3KH, JEJIUTE TEKCT Ha a03allbl U KaX bl 13 OJIOKOB
HAUYMHAWTE C HOBOM CTPOKH.

JNnuHoe nucbmo O3

Mpueetcteue (Hello John/Dear John)

BnarogapHoctb 3a nony4deHHoe nnucbmMo (Thank you for your last
letter)

OTBeT Ha Bce TpwW BoNpoca B 3agaHuu

3aBepuwatowan ppasa (I'm sorry, | have to go now)

Hapekpa Ha 6ygywme koHTakTel (Hope to hear from you soon)
Moanuce (Best wishes, Name)

JTnyHoe nucbmo EM3

Mpueetcteue (Hello John/Dear John)

BnarogapHoctb 3a nonydyeHHoe nucbMo (Thank you for your last
letter)

OTBeT Ha BCce TpU BONpOCa B 3agaHUN

Tpu BCTpeuHbIX BONpOCa No TOM e TeMme

3aBepuwatowan ppaz3a (I'm sorry, | have to go now)

Haperkpa Ha bygywime koHTakTel (Hope to hear from you soon)
Mopnuck (Best wishes, Name)
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